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Government of Karnataka

Unified University & Collége Management System [UUCMS)
Guidelines for UUCMS and Admissions Module

Preamble:

The Unified University & College Management System (UUCMS) is a flagship
project envisioned by the Department of Higher Education, to unify and integrate the
functioning and governance of all the various public universities and colleges affiliated to
these universities under one umbrella. The main objective of the project is to provide a
common application platform to all public universities (General and Technical Education)
in the state to have an uniform functional structure in terms of Admission procedure, the
conduct of examinations, Human Resources Management, Research and Development,

Affiliations, Financial planning and monitoring.

Ensuring uniformity and unifying the General and Technical Higher Education
institutions (HEis) will centralize the data availability on higher cducation from grass root
level. This UUCMS application will help students, parents, faculty, employees and
administrators of all HEIs in the state. The Unified University and College Management
System (UUCMS) is being developed and implemented in collaboration with the
Department of E-Governance, (Centre for Smart Governance - C5G), Government of

Karnataka.

Right from the start of student journey from adimission to academics to
examination to awarding the degree are tracked within the system. Further, the faculty
journey from joining to performance assessment and management to promotion is
tracked within the system. The faculty’s academics related activities such as lesson plan,

class monitoring, attendance capture, etc are also part of the UUCMS system,




Following are the ten modules of UUCMS.
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UUCMS General Guidelines:

1. To maintain uniformity across the state, the following uniform codes will be
adopted as shown in the list below:
a. Student Registration Code (Format as below)

I. General Education - Also applies to B.Ed. and B. P. Ed
a) 1-character Program Level {U-UG, P-PG, D-PhD)
b) 2-digit code for University
¢) 2-character code for College
d) 2-digit Year in YY format
e) 1-character faculty code (A - Arts, S - Science, C - Commerce, M -
Management, E — Education, L - Law)
f) 4-digit sequential number

1I. Technical Education
a) 1-charcter Program Level (U=UG, P=PG, D=PhD)
b} 2-digit code for University
c) 2-character code for College
d) 2-digit Year in YY format
e) 2-character stream code (CS, EC, TC, EE, etc)
f) 3-digit sequential number

Iil. Integrated Programme Masters
a) 1-character Program Level {I = Integrated Masters Programme)
b) 2-digit code for University
¢} 2-character code for College
d) 2-digit Year in YY format
e) 1-character faculty code (A - Arts, S - Science, C - Commerce, M -
Management, E - Education, L - Law)
f} 4-digit sequential number

IV. Integrated Ph. D
a) 1-character Program Level (Z =Integrated PhD Programme)
b) 2-digit code for University
¢) 2-character code for College/Research Centre
d) 2-digit Year in YY format
e) 1-character faculty code (A - Arts, § - Science, C - Commerce, M -
Management, E — Education, L - Law)
f) 3-digit sequential number

V. UG/PG Diploma Programme
a) 2-character Program Level (UD=UG Diploma and PD=PG Diploma

Programme)
b) 2-digit cade for University




¢} 2-character code for College/Centre

d) 2-digit Year in YY format

e) 1-character faculty code (A - Arts, S - Science, C - Commerce, M -
Management, E - Education, L - Law)

f) 3-digit sequential number

VI. Certificate Course
a) 1-character Program Level (C = Certificate Course)
b) 2-digit code for University
¢) 2-character code for College
d) 2-digit Year in YY format
¢) 1-character faculty code (A - Arts, S - Science, C - Cammerce, M -
Management, E ~ Education, L ~ Law)
f) 4-digit sequential number

V1L KSOU - Student Registration Code (Also applies to B, Ed) (Total 14 gigit)
a. 1-digitcycle code
b. 1-character Program Level (U-UG, P-PG,C-Certification, P-Diploma, D-
PhD)

c. 2-digit code for University

d. 2-character code for Regional centre

€. 2-digit Year in YY format

f. 2-digit Subject code

g 4-digit sequential number

b. College Code & University Code College Code format:
College District Code | General/Professioc | Two Serial
Management | (Two Digit nal (G/P) (One Character Number
Type Code)* letter) Unique Code | (minimum
G/A/P/C/U for College 4 digit)
(One letter)
0001
Example: Maharani Science College, [cGT2Te G [AlB]0 [0]1]5]

Mysore;
l.  COLLEGE MANAGEMENT TYPE

G-> Government
A= Aided
P-> Private
C-> Constituent
U-> P. G. Centre of University
M-> Main Campus
H.  DISTRICT CODE

Two-digit district code = REVENUE DEPARTMENT DISTRICT CODE




ill.  COLLEGE TYPE

G = General
P = Professional

IV.  Two Character Unique College Code
AB, ..etc.

V. Serial Number

Four Digit = 0001to 9999

University Code Format
Type of University | Year of AN Serial Number
G/P/D(One letter) | Establishment {minimum 3
(4 Digit) digit)
G 1916 A 001
Example: Mysore
University: [Gl1fofilelalolo]1]
. TYPE QF UNIVERSITY
1. G- Government
2. P-> Private
3. D= Decmed
4, 0-> Other Department
5. C~> Central

H. YEAR OF ESTABLISHMENT
1. Four digit

[II. NATURE OF UNIVERSITY
1. A= Affiliating University
2. N = Non Affiliating University

IV. SERIAL NUMBER
1. Three digit = 001 to 999
c. Standardization of Program, Subject, Faculty, Combination, stream and
respective code

d. Pepartment Code (For PG)

. All kind of payments for example: Application Fee, Admission fee, Examination
Fees etc will be paid through online mode through PayGov which is a government
approved, secure and convenient online platform for government to citizen
services.




3. UUCMS will push through the PayGov system to distribute fees received by the
candidate to the appropriate accounts (government, university and college).

4. In this portal, to maintain uniformity, the following data has been updated by the
State Admin: State Admin will be able to add a new program or update an existing
program, etc, in the UUCMS portal.

a. Adding New/Updating existing Program: State Admin will be adding new
program/Update existing program details with suitable supportive document.

b. Adding/Updating Disciplines/Combinations: State admin will add/update
Course combination under programs with suitable document, to maintain
uniformity in Disciplines/Combinations across state.

5. Admission module enables the colleges/universities to establish equivalence for
courses completed in foreign universities (12%, UG or PG) by allowing the
principal/department chairperson to formulate an equivalence committee who in
turn will fake the decision.

6. As per UGC guidelines, government order and statutes of respective Universities,
the UUCMS system (for Ph. D) shall generate a rank list for PhD applicants.

7. As per UGC guidelines, government order and statutes of respective Universities,
the UUCMS system (for Ph. D) shall allocate seats on the basis of the consolidated
rank list generated as well as the seat distribution and the number of candidates
for whom the faculty is already appointed as guides. In case of any additional slots
that have been approved, then UUCMS should consider the increased quota of
candidates per faculty.

8. A unique registration number is generated based on the format given in 1{a) as
and when principal/department chairperson has provisionally accepted the
admission at the college/university. In case any student choses to drop after
admissions, then his/her registration number remains dummy.

Overview of the Admission Module:

> In  Admission Module, the concerned colleges and universities shall
setup/configure various activities such as calendar of events, mode of admission
{Direct/Merit based), seat matrix, fee structure and minimum percentage cut-off
criteria. In addition, the colleges/universities will configure additional course
specific requirements such as entrance examination/interview/physical
tests/sports achievement etc, with weightages for the course specific
requirements (if any), with supernumerary quota as well.

» Candidates apply to various colleges / programs / combinations / specializations
by providing their personal information, category, bank and previous education




details (either based on data fetch via integration to government systems or via
manual entry). Any documents which are uploaded during application submission
shall be verified by the officers of the concerned college/university. .

» UUCMS has provision to get admission directly to the program/ combination
configured by Colleges/Department as direct admission, though online payment.

> The student who payed fees online will, produce fee receipt to respective colleges/
Department and pay the additional fee (Private /Grant -in Aid (GIA) college) if
required and confirm the admission. In turn the principal accepts and enters the
provisional admission in the system.

> UUCMS has provision to generate combination wise rank list in each college for UG
and department wise rank list for PG, and for each field of research in case of PhD.

> Based on the available number of seats and the candidate priority inputs, seats are
allocated to candidates, who in-turn accept/reject seats and pays fees in case of
acceptance.

» Thereafter the Principal / Department Chairperson verifies the application and
seat allotment details and provides his/her acceptance, post which UUCMS
generates the Student Registration Number.

» Upon completion of all rounds of allotment, the accepted seat details are sent to
the university through online for approval. The Registrar (Admin) at the university
provides his final approval/rejection in online mode.

» Candidates also have the ability to cancel their seat after acceptance from the
college. In such case, the registration number remains dummy.

% The admissions which are not approved by the university, the registration number.

> Ofthe concerned admission deemed invalid and remain as dummy.

General Guidelines on Admission Module

1. These guidelines on Admission Module are applicable for all Public universities and
affiliated colleges comes under there purview in the State of Karnataka.

2. Admissions of UG, PG, PhD degrees in the state public universities under Department
of Higher Education will be conducted through the UUCMS online platform of
Government of Karnataka.

3. Mode of Admission (Direct/ Merit) will be confignred by respective colleges and
universities for UG Diploma and PG Diploma through merit list generation.




4. Admissions to the Certificate, UG Diploma and PG Diploma would not follow the same
rank list or seat matrix process and will be considered for direct allotment by the
college/university.

5. Following external data integration is available in UUCMS. These will be verified and
authenticated by concerned department.

a.
b.
c.
d
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Karnataka Pre University Board Data
AJSK (for income, caste, KK, unemployment certificates)
UDID (Unique Disability ID- Certificates for PWD)/Family DB

. DigiLocker/NAD (for SSLC, 10th and 12th CBSE, 10th and 12th ICSE, Outside

Karnataka 10th and 12th boards)

Mobile One (SMS service)

Email Gateway

Payment aggregator / bank payment gateway

KEA (UG CET, PG CET, Diploma CET)

COMEDK (UGET)

CAC (Data of B. Ed admission)

NATA (B. Arch, M. Arch}

DBT (Govt of India sponsored students for BSc, MSc)

ICS system (to provide concision to BPL card holder in KSOU)
HRMS (Authentic Data of Govt./GlA/Universities employees details)

6. Change of allotted seats within the same college (subject to the college principal
approval) or between colleges within the same university (subject to the target college
principal and the university approval) can be done using UUCMS.

7. In case of change of seat from one college to another, based on the surplus or deficit of
fees collected, the source and the target college shall take the responsibility of
additional/refund of the fee collection outside UUCMS, It is the responsibility of the
source college to transfer the original fees (only college comp onent) collected by them
to the target college outside of UUCMS,

Fee collected in UUCMS shall be distributed to the appropriate bank accounts of the

college / university / government by means of integrating with the banking system
that UUCMS collaborated with.




8.

9.

1.1 State Admin:

State Admin, identified by the Department of Higher Education, shall be the state
admin having “State Admin" access to the UUCMS portal.

State Admin shall enter the breakup of seats between KK (Kalyan Karnataka) and
RK (Rest of Karnataka) candidates for each region (KK & RK]).

State Admin shall enter the breakup of reservation of seats (for each category)
within KK region and within RK region

State admin shall setup the breakup of reservation of seats (for each category} for
Karnataka and non-Karnataka for BASE University

State Admin shall be setting the “PG percentage eligibility for PhD".
State Admiu shall add/update/Deactivate the name of University list.
State admin shall add/update Jurisdiction of Universities.

State admin shall amalgamate/bifurcate universities, if required.

State admin shall add to/update the list of Study departments.

10. State admin shall add colleges up gradation as university.

11. State admin shall add/Update Programs, disciplines, combinations and streams.

12. State admin shall add /update Gender list.

13. State admin shall add/update Name of the State/Countries list.

14, State admin shall add fupdate Religion list.

15. State admin shall approve the college added by the universities.

16. State admin shall setup the multiplying / conversion factor for CGPA to Percentage

conversion for 12%, UG and PG.




1.2 University Admin: Registrar {Administration)

1. University Admin shall activate the invitation sent by State admin (in case of new
university/upgradation of college to university/amalgamation/bifurcation of
unjversities).

2, University Admin shall enter/update the calendar of events of respective
institution,

3. University Admin shall setup the list of additional special categories that are
applicable to them.

4. University Admin Shall Enter/Update details of statutory officers and
administrative bodies details.

5. University Admin Shall Enter/Update of Institute/research/extension
centres/study chairs details.

6. University admin shall be able to add new/deactivate colieges.

7. University admin shall map the Course/Combination/Discipline of their university,
from State master data,

8. University admin shall map the Faculty/Department of their Universities from
state Master data.

9. University admin shall setup the minimum percentage in the entrance for the
candidate to be eligible for interview.

10. University admin will configure the fees structure for both UG/PG courses.

11.University admin will configpure the fees structure for PG/Ph., D/
Diploma/Certificate courses in the main campus and their PG centres.

12. University admin will configure the fee reimbursement in case of admission
cancellation of students (UG/PG).

13. University admin will configure the all kind of Examination fee for UG/PG/Ph.
D/Diploma/Certificate courses etc.

14. University Admin shall setup the percentage / number of seats reserved for each of
the special categories and additional special categories.

15. University Admin shall setup the University and College quota in private colleges
(for PG)

16, University Admin shall enter the number of seats reserved in UG/PG for own
university employees/their children (supernumerary).



17. University Admin shall enter the number of seats reserved for candidates from
other university - GM (within intake) for PG.

18, University Admin shall enter the number of seats reserved for QOutside University -
Within Karnataka (supernumerary) for PG.

19. University admin shall setup the seat matrix and reservations for PhD.

20. University admin shall setup the number of additional seats set aside for Self-
Support / Finance applicants along with the seat allocation method.

21. University Admin shail click on “Seat Distribution auto-calculation” for bifurcation
of seats. University admin shall distribute residual seats after the bifurcation of
seats based on the percentage allocations for various categories.

22. University admin shall allocate residual Self Support / Finance seats after the
bifurcation of seats based on the percentage allocations for various categories.
University Admin clicks on the button “Distribute remaining seats” next to the
college name.

23. University Admin shall setup the details regarding payment of fees for Self-Finance
seats on an instalment basis.

24. University Admin shall enter/update the Fee matrix and refund rules for his/her
university.

25. University admin shall setup the multiplying / conversion factor for CGPA to
Percentage conversion whenever a rank list contains applications having both
CGPA and Absolute Percentage based degrees (for PG).

26. University Admin to setup the threshold number of days before which any
candidate can apply for a change of program / college.

27. University Admin will be able to waive the penalty charges that have been levied
(if the admin chose the option to levy penalty / late payment charges for non-
payment of instalment during the setup).

28. University Admin of Sanskrit University shall setup the minimum percentage in the
entrance for the candidate to be eligible to take admission for B.A/M. A. in Sanskrit.

29, University Admin of Sanskrit University shall enter the marks obtained by the
UG/PG applicant in the entrance exam.

30, For admission to B.PEd/M.PEd courses, the university admin shall setup the
required weightage for UG/PG percentage, physical / written test and sports
achievemant..




31.For PG, University Admin shall update the Calendar of events for seat allotment.
Especially the start date and end date of each round should be same across all
departments within university,

32. University admin shall enter the details of the document verification officer who
shall verify each of the documents that have been uploaded by the candidate while

applying.

33. University admin shall setup the percentage to be reduced whenever the candidate
has not completed his / her previous education (UG / PG degree) within the
stipulated duration / tenure with repeated attempts.

34.University admin shall map the appropriate PG specializations to the UG
combinations, i.e, which UG combination will be eligible for which PG
specializations.

35. Registrar (Administration) at the university will approve the admissions accepted
by college principals’ / department chairperson.

1.3 College Admin/ Principal: (Government, Grant in Aid, Private,

Antonomous):

1. College Admin shall enter the calendar of events for their institution for each
program and combination.

2. College Admin shall activate their login based on the invitation sent by University
admin.

3. College Admin shall follow the KK and RK seat pattern for merit seat as defined in
the state admin.

4. College admin shall map the Course/Combination/Discipline of their College, from
respective University master data.

5. College admin shall map the Department of their colleges from University Master
data,

6. College admin will configure the Admission fees (fee matrix) structure for various
courses under UG/PG for admission.

7. College admin will configure the fee reimbursement in case of admission
cancellation of studeats (UG/PG).
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8. College Admin shall configure the mode of admission (Direct/ Merit) to each
Course/ Combination/Discipline available to students for admission.

9, College Admin shall setup the list of additional special categories of seat available,
course and combination wise.

10.College admin shall enter the numbers/percentage of scats over and above
affiliated intake for special categories and additional special categories.

11. College Admin shall click on “Seat Distribution anto-calculation” for bifurcation of
seats. College admin shall distribute residual seats after the bifurcation of seats
based on the percentage allocations for various categories.

12. College Admin shall have a view of the student paid fee for direct admission
courses, status and list of student admitted course and combination wise of
respective colleges.

13. College Admin shall have a view of the merit list and seat allotment matrix on a
daily basis.

14. College admin shall make allocation on “un-allotted seats” under merit seat
courses (direct allotment).

15. College Admin shall directly allot a seat to a lateral entry applicant if there are any
seats available in whichever term that the candidate is laterally entering to.
Candidate shall pay the fee applicable to the target college based on the
program/combination or specialization.

16. College Admin shall be able to manually update the data for student who are
already studying in their colleges in the second or higher year.

17. College admin shall allocate a seat from the College quota of seats to a candidate
application for PG (Application through UUCMS only).

18. Principal shall generate a preview report which contains information from the
candidate’s application. Principal verifies the candidate’s application looking at the
fee paid receipts during the admission at the college. The principal shall accept or
reject the application.

19. A unigue registration number s generated as and when principal/department
chairperson has provisionally accepted the admission at the college/university. In
case any student choses to drop after admissions, then his/her registration
number remains dummy.

20. Once all the seats are finalized after the final round allotment (or after University
prescribed last date), principal sends the exhaustive list of accepted candidature to
the University Registrar who in turn shall provide the final approval,




1.4

Candidate/Student:

Candidates shall use their mobile number to register themselves on the UUCMS
system,

Once student registered in UUCMS, can login to admission module to apply for
UG/PG/Ph. D, etc. admission through online application.

Once login, by entering student’s STAS ID/Register Number (PUC If), previous data
of respective students will populate into the application. Students can edit a few
data of prepopulated if he required, else need to enter data which is not populated.

In case, the data cannot be pre-populated, the candidate shall enter the details of
personal details, previous education, any categories / special categories that are
applicable to him/her manually.

The Candidate shall have ability to reset the password for his/her login to the web
portal of UUCMS. The system will de-activate the registered login credentials of the
candidate who registered in case he/she does not login within 90 days of the last
login.

The candidate shall enter the details of his/her bank account (required for refund as well),

The candidate shall look into the list of the colleges, courses, combination and
available seats.

If the candidate selected the course/combination opted for direct admission, once
he submits the application, will receive message in mail/SMS for payment of seat.
Candidate shall pay the prescribed minimum fee through online payment and will
get receipt.

If the candidate selected the course/combination opted for merit based admission,
need to wait till the announcement of merit list. If a candidate got selected for the
opted course/combination he/she will receive a message/SMS with a payment
link and minimum admission fee. The Candidate shall have to pay the prescribed
minimum fee through online payment and get receipt.

10, Candidate who applied for merit based course and combination; the applicant can

edit/modify the fields, till the last date of the submission of the application.

11.Candidate, who received payment receipt, shall produce the receipt to the

respective colleges/Departments, with original documents to complete his/her
admission process.

12.The moment Principal provisionally accept the admission through online in

UUCMS portal, Registration number for that student will generated and the same
will be communicated to the respective student through email/SMS.



13.0nce the admission to a particular college is provisionally accepted by the
concerned principal, the candidate is not permitted to take admission to any other
college. .

14.The candidate shall enter the details of the college / PG centre, Program,
Combination / Specialization, area of research to which he or she wishes to apply
for and also enter his/her priority for each.

15. The candidate shall have the ability to modify the priorities he/she provided after
around of Mock Allotment (in case of PG).

16. UUCMS shall allow candidate to either accept, hold or take no action (equivalent to
reject) and subsequently pay fees in case he/she has accepted the seat allocated
(Mack Allotment is not included here) At any given point of time he/she can hold
one seat only (even when multiple seats are allotted per application in case of PG).

17. The candidate shall be able to apply for a change of program / combination within
the college where he/she has been allotted a seat.

18. The candidate shall be able to cancel the seat by providing the valid reasons in the
system.

1.5 General Administrative Activities by CSG (Technical Support

/Grievances) {System Admin)

1. System Admin to provide logins to 2ll admins (State, University, Colleges) and
other non -student users. After the first login, the user will have to set a new
password.

2. System Admin shall address the techmical login issues of the
students/candidates/faculties/Admins.

3. CSG shall address any technical issues raised during the application submission
process through incident management system.

4. UUCMS to send a reminder email to the student 1 week and 1 day before the
instalment is due.

5. UUCMS lo send reminders on deactivation (Frequency-imonth, Iweek, 1 day
before deactivation. 90days of inactivity leads to deactivation)

6. UUCMS to send reminder emails to candidates who have been promoted to a
higher year so that fees for subsequent years can be paid.



1.6 Vice Chancellor and Department Chairperson:

1.

4,

Vice Chancellor shall either approve/rejects the request raised for additional slots

by the department council and enters his/her comments along with the action
taken for PhD admissions.

Department council user shall verify if the PG degree is eligible for the discipline in
which PhD is being applied for.

Department Chairperson shall setup equivalence committee and for the committee

members to approve/reject applications of UG Admission - Equivalence for
Foreign 12t standard.

Department Chairperson shall setup equivalence committee and for the committee
members to approve / reject applications of PG Admission - Equivalence for
Foreign UG degree.

Department Chairperson shall setup equivalence committee and for the committee
members to approve / reject applications of PhD Admission - Equivalence for
Foreign PG degree.

Department Chairperson shall enter the marks obtained by the PG applicant in the
entrance exam,

Department Chairperson shall send out invitation emails for interviews to all PHD
candidate who have qualified based on the percentage in the entrance exam.

Department Chairperson shall enter the marks obtained by the PhD applicant in
the Interview.,

Department Chairperson shall enter the weightage for each of the components for
PhD admission (PG Percentage / CGPA, Entrance Marks, Interview Marks)

10.Department Chairperson shall enter the marks for Written / Physical Test

conducted to assess the candidate applying for either B, P. Ed or M. P, Ed.

11. Department Chairperson shall enter the marks for Sports Achievement prior to the

candidate applying for either B, P. Ed or M. P, Ed.

12.Department Chairperson shall enter the weightage for UG Percentage / CGPA,

Written / Physical Test Marks, Sports Achievement Marks (for B. P. Ed or M. P, Ed).
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Under Secretary to Government
(University-1)
Department of Higher Education




